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APPLICATION FOR TRANSFER TO RETIRED MEMBERSHIP
1. personal information
	Membership number


	

	Title (please circle)
	Ms
	Miss
	Mrs
	Mr
	Dr
	Other (please specify)



	Surname:


	Forename:



	Previous surname:



	Current address:



	Postcode:


	Daytime telephone number:

	Email:




2. eligibilty
Chartered Town Planners and Fellows

Corporate members can only transfer to Retired membership when they retire completely from practice and no longer receive payment for planning work. Retired Members are unable to provide professional planning advice even in the capacity of a volunteer, for full details, please see: www.rtpi.org.uk/retired-members-providing-advice On transfer, you will retain most rights and privileges of membership including the ability to stand for election, nominate candidates and vote in Institute elections.  
You will not be able to provide professional planning advice nor will you be able to sponsor applications for membership. You can no longer describe yourself as a Chartered Town Planner. You may use the designation MRTPI (Rtd) or FRTPI (Rtd) as relevant. 
Other membership classes

Legal Members, Legal Associates and Associates can also transfer to Retired membership when retiring completely from practice as per above. These classes also retain the rights and privileges of membership and must include (Rtd) after the designatory letters of their membership class. 
Reversion to previous class of membership
All Retired members can revert to their previous class of membership if their circumstances change. Such members may need to provide an up-to-date Professional Development Plan (PDP) and a written record of their Continuing Professional Development (CPD) activity, please see: www.rtpi.org.uk/rejoin for further details.
Please note: reverting to a previous class of membership will incur an administration fee and revised subscription rate.
3. membership subscription fees
There are two ways to move to Retired membership. You can elect to pay your Retired membership subscription annually or pay a one-off lifetime membership subscription. 

Applications to transfer to Retired membership are considered on a weekly basis. If you nominate to pay your subscription annually, do not include payment with this form as you will be sent a revised subscription notice advising of any outstanding amount or refund once your existing membership has been adjusted to take into account any fees already paid for the year. 
	Administration Fees:

An administration fee is not charged for annual memberships. 

For immediate transfers for lifetime retired membership please see current administration fees and information on how to pay on our website here: https://www.rtpi.org.uk/administration-fees/
Please attach a copy of your payment receipt with your application.
Membership Subscription Fees:

The membership subscription fees are payable to maintain and renew your membership. Your Membership subscription fee notice will be sent to you via email after your application is successful. New members, re-joiners and those that transfer to another class are charged a pro-rata of the membership subscription fee based on the month elected to 31 December of that year.

Full details of the current membership subscription fees can be found on our website here:

https://www.rtpi.org.uk/subscription-rates/
Note: If you wish to pay your subscription at the annual fee, please wait for the adjustment notice from.




4. Confirmation of transfer date
I wish to be transferred to Retired membership after the specified date shown below (DD/MM/YY):

Date: 






5. DeclAration by applicant
I wish to transfer to Retired membership and confirm I have retired from practice.  
I will inform the RTPI if I return to practice in either a full or part-time capacity or otherwise cease to comply with the requirements of Retired status.     
	DATA PROTECTION

The information you provide in this application form will be held securely on the RTPI’s database and will be processed in accordance with the General Data Protection Regulation and 2018 Data Protection Act. The RTPI will neither disclose, nor permit members of its staff to disclose, any confidential and/or personal information you provide unless required to do so by law. Your information will be used to assess your application and notify you of the outcome. If your application is successful the information you have provided will form the basis of your membership record. If we already hold a record of your details, the information provided in this form will be used to update your record. As part of your membership benefits the RTPI contacts members by email and post to keep you informed of the RTPI’s activities and services, including the services provided by its partners. If your membership lapses for any reason, we will continue to contact you for up to one year, unless you actively contact us to cancel your membership. If you do not consent to us using your data in this way then your membership application will not be processed and it will be returned to you. If you are a current RTPI Student Member, this may affect your current membership status. You can withdraw your consent at any time by contacting us at dataprotection@rtpi.org.uk. This may mean that we are no longer able to provide you with the membership service you have signed up for.


	 I consent to my application being processed and my data being used as outlined above. 

        (please tick)

	Signature:



	Date:




6. How to submit your application 

By email:  

membership.applications@rtpi.org.uk 
Membership queries:
membership@rtpi.org.uk or +44(0)370 774 9494
The Royal Town Planning Institute, 41 Botolph Lane, London EC3R 8DL. 
Registered charity number 262865 and in Scotland SC 037841
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