
 

 

Schedule of amendments to the Bye-Laws 

The following is the schedule of proposed amendments to the RTPI Bye-Laws as agreed by the Board of Trustees and consulted with the General Assembly: 

General points – The Bye-Laws have been amended to take into account equality diversity and inclusion: he/she is changed to say they; his/her is changed to say 

their/them; himself/herself is changed to say themselves. These changes are not included in the list below. The serial numbers of some of the Bye-Laws have been 

changed. 

Amend
-ments 

Change 
To Bye-
Law 

From  To Reasons/Comments 

1 3.5.1 ‘Connected’ means any person falling within 
one of the following categories: 
any spouse, civil partner, parent, child, 
brother, sister, grandparent or grandchild of 
a Trustee; or 

‘Connected’ means any person falling within one 
of the following categories: 
any spouse, civil partner, parent, child, sibling, 
grandparent or grandchild of a Trustee; or 

The words ‘brother’, ‘sister’ have been replaced 
with the word ‘sibling’. 

2 3.8 NEW This is a newly added Bye-Law ‘Governance Role’ means a role such as Trustee, 
Chartered Member of a Standing Committee or other 
Board committee, member of any Regional 
Management Board Committee or of the National 
Executive Committee and any similar role involving 
governance or management of the Chartered 
Institute’s affairs as designated by the Board of 
Trustees as a governance role. 
 

The eligibility criteria for the Vice President 
and BOT Chair role suggest that the 
candidate should have relevant exposure in 
an RTPI ‘governance role’. Adding the 
definition would clarify and help the 
potential candidates to ascertain their 
candidature. 

3 3.12 ‘Regulations’ means Regulations made and 
published by the Board of Trustees in 
accordance with Bye-law 79 
 

‘Regulations’ means Regulations made and 
published by the Board of Trustees in accordance 
with Bye-law 80 

Consequential change due to changes to the 
serial number. 

4 3.13 ‘Standing Committee’ means those and only 
those committees designated as standing 
committees by the Board of Trustees. 
 

‘Standing Committee/Panel’, ‘other Board 
Committee’, ‘Regional Management 
Board/Committee’, ‘National Executive Committee’ 
means those and only those committees, panels or 
boards designated as such by the Board of Trustees 

The word ‘Panel’, ‘other Board Committees’, 
‘Regional Management Board/Committee’, 
‘National Executive Committee’ has been added 
to make it more inclusive. 



 

5 3.15 ‘The Honorary Officers’ means the President, the 
Vice-President, the Immediate Past President, the 
Honorary Treasurer and the Honorary Solicitor 
and Secretary; 

The Presidential Team’ means the President, the Vice 
President and the Immediate Past President of the 
Chartered Institute (see Bye-Laws 46 to 49) 
 

As the Vice President, Immediate Past President 
will no longer be the Trustees, the ‘Honorary 
Officers’ definition will not hold true. The 
concept of Honorary Officers is removed, 
considering the positions on the BOT are the 
positions designated to the individuals with 
specific role descriptions. Instead, the 
Presidential Team description is added in the 
Bye-Laws. 

6 5.1.4 Legal Associate Members (a closed class) To remove this class of membership  This class was closed approx. 20 years ago and 
there have not been any members in this class 
during that time. 
 

7 5.2.7 International Associates (a closed class) To remove this class of membership This class was closed in 2016 and have not had 
any members in the class during this time. 
 

8 5.2.9 Honorary Corresponding Members (a closed 
class) 

To remove this class of membership This class was closed in 2016 and have not had 
any members in the class during this time. 
 

9 18 Every Member shall observe the provisions of the 
Charter and these Bye laws and shall conduct him 
or herself in such a manner as shall not prejudice 
his or her professional status or the reputation of 
the Chartered Institute and without prejudice to 
the generality of the foregoing every Member 
shall, in particular, comply at all times with any 
code of professional conduct applicable to his or 
her class of membership prescribed and 
published by 5the Board of Trustees under the 
provisions of the last preceding Bye-law 

Every Member shall observe the provisions of the 
Charter and these Byelaws and shall conduct 
themselves in such a manner as shall not prejudice his 
or her professional status or the reputation of the 
Chartered Institute and without prejudice to the 
generality of the foregoing every Member shall, in 
particular, comply at all times with any code of 
professional conduct applicable to their class of 
membership prescribed and published by the Board of 
Trustees under the provisions of Bye-Law 17. 
 

Provision changed to tidy up/clarify 

10 21 The Board of Trustees may whenever it thinks fit 
convene a General Meeting and the Chief 
Executive shall convene a General Meeting within 
one calendar month of receiving a requisition 
from at least 50 Chartered Members (or, in the 

The Board of Trustees may whenever it thinks fit 
convene a General Meeting. The Chief Executive shall 
convene a General Meeting within one calendar month 
of receiving a requisition from at least 50 Chartered 
Members (or, in the case of an Annual General 

Provision changed to tidy up/clarify 



 

case of an Annual General Meeting, 20 Chartered 
Members), provided that the purpose for which 
the meeting is to be called is stated in the 
requisition. If the Chief Executive fails to convene 
the meeting within the prescribed period the 
requisitionists may themselves convene the 
meeting provided that they shall do so within two 
calendar months and the meeting shall be held 
within three calendar months of the date of the 
requisition. 
 

Meeting, 20 Chartered Members), provided that the 
purpose for which the meeting is to be called is stated 
in the requisition. If the Chief Executive fails to convene 
the meeting within the prescribed period, the 
requisitionists may themselves convene the meeting 
provided that they shall do so within two calendar 
months and the meeting shall be held within three 
calendar months of the date of the requisition. 
 

11 23 The business of the Annual General Meeting shall 
be to receive and approve the minutes of the last 
Annual General Meeting, to receive the report of 
the Board of Trustees on its activities during the 
preceding year, to receive the annual accounts 
and the auditors’ report thereon, to appoint the 
auditors for the ensuing year, to transact any 
business brought forward by the Board of 
Trustees of which due notice has been given and 
to consider motions of which valid notice has 
been given in accordance with Regulations, 
provided that no business other than that 
specified in the notice convening the meeting 
shall be transacted at that meeting 

23. The business of the Annual General Meeting shall 
be: 

 23.1 to receive and approve the minutes of the last 
Annual General Meeting; 

23.2 to receive the report of the Board of Trustees on 
its activities during the preceding year; 

23.3 to receive the annual accounts and the auditors’ 
report thereon;  

23.4 to appoint the auditors for the ensuing year; 

23.5 to authorise the Board of Trustees to determine 
the remuneration of the auditors; and;  

23.6 to transact any business brought forward by the 
Board of Trustees of which due notice has been given 
and to consider motions of which valid notice has been 
given in accordance with Regulations 

Provided that no business other than that specified in 
the notice convening the meeting shall be transacted 
at that meeting. 
 

Provisions changed to tidy up/clarify and to add 
that the remuneration of the auditors is 
determined by the Board of Trustees. 
 

12 24 At least twenty one days’ notice in writing of 
every General Meeting (exclusive in every case 
both of the day on which it is served or deemed 

At least twenty one days’ notice in writing of every 
General Meeting (exclusive in every case both of the 
day on which it is served or deemed to be served and 

Added the authority to conduct electronic 
meetings 



 

to be served and of the day for which it is given) 
specifying the place, the day and the hour of the 
meeting and the nature of the business to be 
transacted shall be given to every Member. 

of the day for which it is given) specifying the place, 
the day and the hour of the meeting and the nature of 
the business to be transacted shall be given to every 
Member. A General Meeting may be conducted in any 
manner which its Chair considers appropriate, 
including by electronic means, in correspondence or 
by telephone conference, and all members 
participating shall count towards the quorum and may 
cast a vote, including an electronic vote. 
 

13 30 At every General Meeting the chair shall be taken 
by the President. If he or she is absent the chair 
shall be taken by the Vice-President, or the 
Immediate Past President in that order. If no such 
Honorary Officer is present the Trustees present 
shall choose one of their number to take the chair 
and if no Trustees are present the Chartered 
Members present shall elect one of their number 
to take the chair. 

At every General Meeting the chair shall be taken by 
the President. If the President is absent the chair shall 
be taken by the Vice-President, or the Immediate Past 
President in that order. If no member of the 
Presidential Team is present the Trustees present shall 
choose one of their number to take the chair and if no 
Trustees are present the Chartered Members present 
shall elect one of their number to take the chair. 
 

As the Vice President, Immediate Past President 
will no longer be the Trustees, the ‘Honorary 
Officers’ definition will not hold true. Instead, the 
Presidential Team description is added in the 
Bye-Laws. 

14 38.5.4 
 

Two Chartered Members elected by the 
Chartered Members in Scotland. 
 

Two representatives from Scotland For clarity, this provision has been added to 
follow the other elected representatives from the 
Nations.  
 

15 42 The Board of Trustees shall promulgate 
Regulations for the election of representatives to 
the General Assembly, for the rotation of 
representatives with the intention that a 
representative shall not hold office for a term of 
more than two years but shall be eligible for re-
election and for the filling of casual vacancies. 
 

The Board of Trustees shall promulgate Regulations for 
the election of representatives to the General 
Assembly, for the rotation of representatives with the 
intention that a representative, other than a Trustee 
holding office by virtue of Bye-Law 38.6, shall hold 
office for a term of two years and may stand for re-
election and for the filling of casual vacancies.  

Simplified the text. 

16 43 There shall be an Autumn Meeting of the General 
Assembly and such other meetings in each year at 
such times and places as the Board of Trustees 
shall determine. 

There shall be an Autumn Meeting of the General 
Assembly and such other meetings in each year at such 
times and places as the Board of Trustees shall 
determine. A General Assembly Meeting may be 

Added the authority to conduct electronic 
meetings. 



 

conducted in any manner which its Chair considers 
appropriate, including by electronic means, in 
correspondence or by telephone conference, and all 
members participating shall count towards the 
quorum and may cast a vote, including an electronic 
vote. 

17 45 At every meeting of the General Assembly the 
chair shall be taken by the President. If he or she 
is absent the chair shall be taken by the Vice-
President, or the Immediate Past President in 
that order. If no such Honorary Officer is present 
the Trustees present shall choose one of their 
number to take the chair and if no Trustees are 
present the Chartered Members presents shall 
elect one of their number to take the chair. 

At every meeting of the General Assembly the chair 
shall be taken by the President. If the President is 
absent the chair shall be taken by the Vice- President, 
or the Immediate Past President in that order. If no 
such member of the Presidential Team is present the 
Trustees present shall choose one of their number to 
take the chair and if no Trustees are present the 
Chartered Members present shall elect one of their 
number to take the chair. 
 

The content relating to Honorary Officer 
definition has been changed throughout the Bye-
Laws. 

18 46 The Honorary Officers of the Chartered Institute 
shall consist of a President, Vice-President, and 
Immediate Past President who shall be Chartered 
Members; an Honorary Treasurer, who shall be a 
Chartered Member or Legal Associate; and an 
Honorary Solicitor and Secretary, who shall be a 
Legal Member or a Legal Associate. 
 

The Chartered Institute shall have a President, a Vice 
President and an Immediate Past President, who shall 
be chartered members. The Chartered Institute shall 
have an Honorary Solicitor and Secretary, who shall be 
a legal member or a legal associate.  
 

The content relating to Honorary Officer has 
been changed throughout the Bye-Laws. 

19 47 The Vice-President shall be elected by the 
Chartered Members in accordance with 
Regulations. To be eligible for election a 
candidate shall be a Chartered Member who shall 
have held office in any capacity within the 
Chartered Institute’s governance structures for at 
least two consecutive years during the previous 
five years and who has been nominated by at 
least 6 Chartered Members. 
 

The Vice-President shall be elected by the Chartered 
Members in accordance with Regulations. To be 
eligible for election a candidate shall be a Chartered 
Member nominated with the support of at least six 
Chartered Members and must have held a Governance 
Role for at least a continuous period of one out of the 
last five years preceding their nomination.  
 

The BOT discussed the length of time for active 
participation in the affairs of the Institute for the 
Vice President and resolved that this should be 
for one year in order not to unduly limit the pool 
of candidates. 



 

20 50 The Chair of the Board of Trustees shall be 
elected in accordance with Regulations from 
among the Chartered Members by the General 
Assembly for a term of two years (with an 
opportunity to stand again for one further term 
of two years) 

The Chair of the Board of Trustees shall be elected in 
accordance with Regulations from among the 
Chartered Members by the General Assembly for one 
term of three years and shall not be eligible for re-
election. A casual vacancy in the role of the Chair of the 
Board of Trustees shall, in the absence of any reason to 
the contrary (which the Board of Trustees may in its 
absolute discretion determine) be filled by the Vice 
Chair of the Board of Trustees who shall hold office for 
the residue of the term of the Chair of the Board of 
Trustees whose vacancy they have been appointed to 
fill. If there are vacancies in the posts of both Chair and 
Vice Chair of the Board of Trustees at the same time, 
the Board of Trustees may appoint the Chair from 
amongst the Chartered Members of the Board of 
Trustees to hold office for the residue of the term of 
the Chair of the Board of Trustee whose vacancy they 
have been appointed to fill. In such a case, the 
Chartered Trustee with the most votes of Trustees 
present and voting at a duly convened meeting of the 
Board of Trustees shall be appointed. 
 

The Chair of the Board of Trustees is the most 
senior leadership role in the Institute so the 
prospective candidates should demonstrate 
relevant experience. The Chair of the BOT would 
be required to be in the ‘governance role’ in three 
out of the last five years and the supporters for 
this role has been increased from four to six 
Chartered GA Representatives. Bye-Law 50 has 
been amended to include the above provisions 
and also to include the provisions of filling the 
casual vacancy in the Chairs position.  
 

 

21 52 The Honorary Treasurer and Honorary Solicitor 
and Secretary shall each be elected by the 
General Assembly for terms of two years in 
accordance with Regulations and shall be eligible 
for re-election for a maximum of two further 
terms of two years, extendable in exceptional 
circumstances by decision of the Board of 
Trustees. 
 

The Honorary Solicitor and Secretary shall be elected 
by the General Assembly for a term of three years in 
accordance with Regulations and shall be eligible for 
re-election for a maximum of one further term of three 
years, extendable in exceptional circumstances by 
decision of the Board of Trustees. 

As the Honorary Treasurer position will be 
abolished, the provisions are amended to remove 
the Hon Treasurer related content and to reflect 
the new agreed terms of appointment for the 
BOT. 

22 53 An Honorary Officer shall vacate office if he or 
she is disqualified from holding office as a Trustee 
under the provisions of Bye-law 64. 
 

Any member of the Board of Trustees shall vacate 
office if he or she is disqualified from holding office as 
a Trustee under the provisions of Bye-law 65 

The provisions has been amended to apply the 
role disqualification rules as a standard approach 
for all the BOT.  
 



 

23 54 If a casual vacancy arises among the Honorary 
Officers, the Board of Trustees may fill the 
vacancy by appointing a person who would be 
qualified to be elected to the office in question. A 
person so appointed shall hold office for the 
residue of the term of the Honorary Officer 
whose vacancy he or she has been appointed to 
fill 

If a casual vacancy arises amongst the Immediate Past 
President and/or the Honorary Solicitor and Secretary 
positions, the Board of Trustees may fill the vacancy by 
appointing a person who would be qualified to be 
elected to the office in question. A person so appointed 
shall hold office for the residue of the term of the 
Honorary Solicitor and Secretary and/or the Immediate 
Past President position whose vacancy they have been 
appointed to fill. 
 

This provision was not quite correct, as we have 
separate provisions to manage a vacancy in the 
positions for the President and Vice Present, 
hence this provision should manage a vacancy in 
the positions for the Hon Sec and/or Immediate 
Past President. 

24 55 The Board of Trustees shall promulgate 
Regulations for the nomination and election of 
Honorary Officers, which shall comply with 
principles of fairness and natural justice. 
 

The Board of Trustees shall promulgate Regulations for 
the nomination and election of the Vice President of 
the Chartered Institute and the Honorary Solicitor and 
Secretary, which shall comply with principles of 
fairness and natural justice 

Provision changed to tidy up/clarify 

25 58.1 the Honorary Officers the Chair elected in accordance with Bye-Law 50 
 

The content relating to Honorary Officer 
definition has been changed throughout the Bye-
Laws. The definition of the Hon Officers included 
the BOT Chair role, which is now separately 
mentioned for ease of reference.  

26 58.2 the Chair elected in accordance with Bye-Law 50 the President of the Chartered Institute; The President would form part of the BOT. The VP 
and the IPP will be invited to attend the meetings 
as an observer.  

27 58.3 and 
58.4 

elected Trustees who shall comprise:58.3.1 up to 
six Chartered Members elected by the General 
Assembly;58.3.2 one Chartered Member elected 
by the General Assembly from among their 
number to represent the Nations and Regions 
(excluding Scotland);58.3.3 one Chartered 
Member who lives or works mainly in Scotland 
elected by the General Assembly to represent 
Scotland;58.3.4 one Young Planner elected by the 
General Assembly; and58.3.5 up to two 
individuals appointed by the Board of Trustees as 

58.3 the Honorary Solicitor and Secretary, elected in 
accordance with Bye-Law 52 
 
58.4 elected Trustees who shall comprise: 
 
58.4.1 up to five Chartered Members elected by the 
General Assembly; 
 
58.4.2 one Chartered Member who lives or works 
mainly in England, elected by the General Assembly to 
represent the English Regions; 
 

The provisions have been changed with the 

following: 

The Vice President and Immediate Past President 

will no longer be the Trustees but will be invited 

to attend BOT meetings as observers. 

The position of Honorary Treasurer will be 

abolished. This position has effectively been 

replaced by the Chair of the Finance Committee, 

appointed by the Trustees from amongst their 

number. 



 

additional Trustees for such renewable terms as 
the Board of Trustees may determine 

58.4.3 one Chartered Member who lives or works 
mainly in Ireland, Scotland, Wales or 
Northern Ireland elected by the General 
Assembly to represent the Nations; 
 

58.4.4 one Young Planner elected by the General 
Assembly; and 

 
58.4.5 up to two individuals appointed by the 

Board of Trustees as Co-opted Trustees 
for such renewable terms as the Board of 
Trustees may determine. 

 

The Trustee for Scotland will be replaced by a 

Trustee for the Nations who would be a Trustee 

elected to represent Ireland, Scotland, Wales and 

Northern Ireland. 

The Trustee for the Nations and Regions will be 

replaced by a Trustee for the English Regions. 

The number of Chartered Trustees will be reduced 

from ‘up to 6’ to ‘up to 5’ Chartered Trustees.  

The term independent trustees is changed to co-

opted Trustees. 

All other positions remain, the maximum size of 

the BOT would be 13 Trustees which is more than 

the Charity Governance Code suggests, but the 

BOT retains the discretion to appoint less than 

two Co-opted Trustees depending on gaps in 

experience or skills required. Without these the 

BOT would comprise 11 trustees. 

 

28 59 Elected Trustees shall be elected in accordance 
with Regulations for terms of two years starting 
on the first day of January following their 
election.  
 

Elected Trustees shall be elected in accordance with 
Regulations for terms of three years starting on the first 
day of January following their election. 

As the Institute’s affairs become more complex, a 

2-year term is insufficient for a trustee to become 

a truly effective member of the board. A three-

year term renewable once is in line with current 

best practice.   

 

29 60 An elected Trustee who has been in office for 
three consecutive terms of two years shall not be 
eligible for re-election as an elected Trustee until 
he or she has been out of office for at least one 
year. 

An elected Trustee who has been in office for two 
consecutive terms of three years shall not be eligible for 
re-election as an elected Trustee until they have been 

out of office for at least one year. If less than one year 
after completing a term in office as an elected 
Trustee an individual becomes a Trustee in a role 
other than an elected Trustee, the maximum 
period they may serve as a Trustee  is nine years in 
total, after which  they shall not be eligible for 

The terms of appointments have been changed 
from three terms of two years to two terms of 
three years which is governance best practice.  



 

election as an elected Trustee or to a role that 
would result in them being a Trustee until they 
have been out of office for at least one year. 
 

30 61 The Immediate Past President shall cease to be a 
Trustee at the end of his or her year in office as 
Immediate Past President and shall be required 
to remain out office for at least one year before 
he or she can take office again as a Trustee 
except that he or she shall not be prevented from 
standing for election as a Trustee during their 
year out of office in respect of serving as a 
Trustee in the subsequent year 

The President shall cease to be a Trustee at the end of 
their year in office as the President and shall be 
required to remain out of office for at least two years 
before they can take office again as a Trustee except 
that they shall not be prevented from standing for 
election as a Trustee during their second year out of 
office in respect of serving as a Trustee in the 
subsequent year 

The provisions effecting that only the President in 
their year as President would be a member of the 
BOT. As after their year of service the President 
will serve as the IPP, hence they will be able to re-
apply for a role of a Trustee after two years of 
serving as the President. 

31 63. NEW The Vice-President and the Immediate Past President 
of the Chartered Institute may not serve as a Trustee 
of the Chartered Institute in any capacity while they are 
Vice-President or Immediate Past President, as the 
case may be, but during that period they may be 
invited by the Board of Trustees to attend meetings of 
the Board of Trustees as observers.  
 

 

32 65.9 being a Trustee by virtue of being an Honorary 
Officer, leaves the class in which he or she was 
elected as an Honorary Officer. 

being a Trustee by virtue of being the Honorary Solicitor 
and Secretary, President, or Chair, leave that role. 

The content relating to Honorary Officer 
definition has been changed throughout the Bye-
Laws.  
 

33 81 The Chartered Institute shall have an audit 
committee and such other standing and other 
committees and panels, including executive 
committees for Scotland, Wales and Ireland, as 
the Board of Trustees may from time to time 
determine. 
 

81 The Chartered Institute shall have an audit 
committee and such other standing and other 
committees and panels, including executive 
committees for Scotland, Wales, Northern Ireland and 
Ireland, as the Board of Trustees may from time to time 
determine. 
 

The Committee for Northern Ireland has always 
existed, but it was not included in the Bye-Laws so 
has now been added here. 

34 94 Trustees, members of the General Assembly and 
members of any standing or other committee of 
the Chartered Institute shall be paid out of the 

Trustees, members of the General Assembly and 
members of any Standing or other 
committee/panel of the Chartered Institute shall 

Tidy up 



 

funds of the Chartered Institute all reasonable 
out of pocket expenses properly and necessarily 
incurred by them on behalf of the Chartered 
Institute 

be paid out of the funds of the Chartered Institute 
all reasonable out of pocket expenses properly 
and necessarily incurred by them on behalf of the 
Chartered Institute. 
 

35 106 NEW In Bye-laws 106 to 110, the “Amendments” means 
the amendments made to these Byelaws as 
approved by the members of the Chartered 
Institute through a ballot conducted in January 
2022; and approved by the Privy Council as 
submitted to them after the members approval; 
and the amendments made to the Regulations of 
the Chartered Institute as approved by the Board 
of Trustees and consulted with the General 
Assembly of the Chartered Institute. 
 

Transitional provisions have been added from 
Bye-Law 106 – 110: There will be a need for 
transitional arrangements to bring all positions 
and roles into line with the new bye-laws and 
regulations.  

36 107 NEW Any complaints or allegations that came to the 
attention of the Chartered Institute before the 
date of implementation of the Amendments shall 
be dealt with under the provisions of the Bye-
Laws, and Regulations in force at the time when 
the matter came to the attention of the Chartered 
Institute. For such purposes those former 
provisions of the Bye-Laws and Regulations shall 
remain applicable until the conclusion of any case 
arising from the complaint or allegation in 
question. 
 

37 108 NEW The Amendments shall not invalidate anything 
done by the Trustees, Committees or General 
Assembly before the Amendments came into 
effect. The new provisions relating to the 



 

appointment of the Trustees; Chair; Vice 
President; Honorary Solicitor and Secretary; 
Young Planner Trustee; Trustee for the Nations; 
Trustee for the Regions will become applicable 
after their adoption and approval from the Privy 
Council. 
 

38 109 NEW Those members of the Board of Trustees in office 
immediately before the Amendments have effect 
and who were in office by virtue of their being 
appointed as the Honorary Treasurer, the Trustee 
for Scotland, the Trustee for the Nations and 
Regions and one of the  other appointed Trustees 
(to be selected by the Board of Trustees), shall 
continue to serve in their position as Trustees 
until the expiry of their existing term of office as 
Trustees or in the case of the Honorary Treasurer 
until such time as the Board of Trustees decides, 
and will not be eligible for re-election to those 
positions. 
 

39 110 NEW Bye-Law 60 which states that an individual cannot 
serve as a member of the Board of Trustees for a 
total of more than nine years in certain 
circumstances has effect so that those nine years 
includes any period already served by the existing 
Trustees at the time when the Amendments came 
into effect. 
 

 

 


