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1. INTERPRETATION
Unless the context requires otherwise, terms defined in the Bye-Laws of the Institute have the

same meanings when used in these Regulations.

2. MEMBERSHIP: CLASSES AND QUALIFICATIONS
Chartered Members
Fellows

2.1 Every candidate for election as a Fellow shall be an Ordinary Member and shall, at the
date of application, satisfy the Board of Trustees as to his—er-her their practical
experience in town planning.

2.2 The detailed criteria for election to Fellowship are set out in guidance issued by the Board
of Trustees.

Ordinary Members

2.3 Every candidate for election as an Ordinary Member shall:
2.3.1 have had adequate practical experience in town planning; and

2.3.2 have been successful through the appropriate Assessment of Professional
Competence

24 The detailed criteria for election to Ordinary Membership are set out in guidance issued
by the Board of Trustees.



Legal Members

2.5

No further election shall be made to the Legal Member class.

Non-Chartered Members

Legal Associates

2.7 Every candidate for election as a Legal Associate shall be a qualified legal practitioner,
shall satisfy the Board of Trustees that he—or-she-has they have had specialist
experience and has attained a standard of proficiency enabling them him-erher to give
sound advice in the law of town planning and shall have met the criteria set by the
Board of Trustees.

2.8 The detailed criteria for election as a Legal Associate are set out in guidance issued
by the Board of Trustees.

Associates

2.9 A candidate proposed for election as an Associate shall:

2.9.1 not be eligible to be a Chartered Member; and

2.9.2 at the date of application for membership satisfy the Board of Trustees that he-ershe
is—athey are athe professionals involved in spatial planning holding an appropriate
qualification that is not accredited by the Institute.

2.9.3 have met the detailed criteria for election as an Associate as set out by the Board of
Trustees.

Licentiates

2.10 A candidate proposed for election as a Licentiate shall at the date of application satisfy
the Board of Trustees that they have he-ershe-has-graduated from a course fully
accredited by the Institute; intends to work towards membership through the Licentiate
Assessment of Professional Competence route; and meets the criteria set by the Board
of Trustees.

Students

2.11 Every candidate for election as a Student shall have been engaged in suitable studies
with a view to entering the profession of town planning or be suitably qualified in such
manner as the Board of Trustees may by Regulations prescribe.

2.12 No person shall be elected a Student who is qualified for election as a Chartered

Member.
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2.13 The detailed criteria for election as a Student are set out in guidance issued by the
Board of Trustees.

2.14  No person shall remain a Student upon completion of their studies without the express
permission of the Board of Trustees and the Board of Trustees may, upon granting
such permission, impose such conditions on remaining a Student as they may, in their
absolute discretion, consider appropriate.

Affiliates

2.15 A candidate proposed for election as an Affiliate shall at the date of application satisfy
the Board of Trustees that_they have he-ershe-has-an interest or are is working in
planning policy and practice; are is not eligible for any other class of membership and
meets the criteria set by the Board of Trustees.

Honorary Members

2.16 Every person proposed for election as an Honorary Member shall be a distinguished
person who has taken a special interest in town planning, whose membership of the
Institute would, in the opinion of the Board of Trustees, assist in promoting the objects
of the Institute and who is not qualified for election as a Chartered Member;. Honorary
Members shall be elected for such period as the Board of Trustees may determine.

2.17 Honorary Membership is recognition of somebody who is not qualified as a town
planner but who has made or who is making a real contribution to town planning
through their own work.

. .

Technical Members

2.189 No further election shall be made to the Technical Member class.

Retired Members

2.1921 Any Chartered Member, Legal Associate or Associate who has ceased to practise for
a period of 6 months or more and has ceased to receive remuneration for their his-er
her town planning services may, subject to the approval of the Board of Trustees, be
transferred to the class of Retired Members.

2.202 No Retired Member shall, so long as he-ershe they shall remain be-in such class of
membership, engage professionally in town planning.

2.213 Any Retired Member may, subject to the approval of the Board of Trustees, transfer
back to the class of membership to which they he-ershe belonged prior to becoming
a Retired Member.



2.224

2.235

3.1

3.1.1

3.1.2
3.1.3

3.14

3.2

3.3

3.4

3.5

Retired Members shall retain their status as Chartered Members or Non-Chartered
Members held immediately before transferring to Retired Member status.

The detailed criteria for election to and return from Retired Membership are set out in
guidance issued by the Board of Trustees.

ELECTION TO MEMBERSHIP

Every candidate for election to any class of membership (other than Honorary
Membership) shall make an application and be proposed in such a manner as the
Board of Trustees may by regulations prescribe, including:

the payment of any application fee in respect of their application which the Board of
Trustees may decide;

the form of the application and proposal;
by what number and class of Members the proposal shall be made; and

in which cases the proposal shall include a certificate of personal knowledge that the
candidate possesses the qualifications prescribed by the Board of Trustees.

The detailed procedures for application for election to the various classes of
membership may be found in guidance issued by the Board of Trustees.

Every election to every class of membership (other than Honorary Membership) shall
be made by the Board of Trustees. The Board of Trustees may decide to delegate this
decision. A simple majority of those present and voting shall be sufficient.

The Chief Executive shall give written notice to every elected candidate and shall
immediately add their his-er-her name to the appropriate register and, in the case of
Chartered Members, Legal Associates, Associates and Honorary Members, send them
him-or-her a certificate of membership.

If any Chartered Member objects to the election of any person and gives to the Board
of Trustees notice of their his-er-her objection in writing, stating their his-er-her reasons,
the Board of Trustees shall, before proceeding to elect such candidate, consider the
said objection and, if they think fit to do so, hear the said Chartered Member in support
of the objection.

Nomination and election to Honorary Membership

3.6

4.

Nomination for and admission to Honorary Membership shall be in accordance with
the Regulations issued by the Board of Trustees.

SUBSCRIPTIONS

Amount of subscription

4.1

4.2

The amount of subscriptions payable by the various classes of membership shall be
as prescribed in tables issued annually by the Board of Trustees.

Retired Members shall have the option of paying a single subscription for life, the
amount of such payment to be determined by the Board of Trustees on an annual
basis.



Date of payment

4.3

All annual subscriptions shall be due in advance and payable in accordance with the
schedule and scheme for payments issued annually by the Board of Trustees. Upon
first election to membership the first subscription shall be payable (in full or in part as
the Board of Trustees may determine) on election.

Subscription on transfer of membership

4.4

5.

The subscription of every person transferred from one class of membership to another
class for which a higher or lower subscription is payable shall, for the year in which the
transfer takes place, be adjusted pro rata according to the date of the transfer.

CONDUCT OF MEMBERSHIP

Disciplinary action

5.1

511

51.2

51.3

514

52

6.

In respect of any Member who in the opinion of the Board of Trustees fails to comply
with the Code of Professional Conduct or who otherwise contravenes the provisions of
the Charter or Bye-laws, the Board of Trustees may:

warn the individual as to his-er-hertheir future conduct; or
reprimand them him-er-her; or

suspend him or her from membership of the Institute for such period as the Board of
Trustees shall determine; or

terminate his or her membership forthwith or from such date as the Board of Trustees
shall specify.

Before suspending or terminating a person’s membership in the circumstances
referred to in this Regulation the Board of Trustees shall notify the person concerned
of the action proposed, with the reason or reasons therefor, and give him-er-her them
the opportunity, within a period of six weeks of such notification, to make written
representations to the Board of Trustees or a committee of the Board of Trustees or to
appear before the Board of Trustees or a committee of the Board of Trustees in person
or through any representative that_ they-he-ershe may choose, and if the person shall
elect to appear before the Board of Trustees or a committee of the Board of Trustees
as aforesaid, they he-ershe or their his-er-her representative (as the case may be)
shall have the right to call a witness or witnesses to give evidence in his-er-her their
defence and to cross-examine any witness or witnesses called by the Board of
Trustees or a committee of the Board of Trustees to give evidence against him-or
herthem: provided that any member of the Board of Trustees or other person who shall
have been previously concerned on behalf of the Institute in relation to the alleged
contravention of the Code of Professional Conduct shall not take part in such
proceedings and the proceedings shall in all other respects conform to the principles
of natural justice.

CESSATION, SUSPENSION AND REINSTATEMENT OF MEMBERSHIP

Non-payment of subscriptions



6.1 The Board of Trustees may terminate the membership of any Member whose
subscription remains unpaid for a period of at least four months after the due date and
who has been given at least one month’s notice in writing that payment remains due.

Reinstatement

6.2 The Board of Trustees may reinstate any Member whose membership has been
terminated for any reason, and may cause reinstatement to be subject to previous
compliance with such conditions as it may determine, including the payment of
subscriptions in arrears and a re-registration fee.

7. THE GENERAL ASSEMBLY

Terms of reference

Composition

7.12 The composition of the General Assembly shall be as provided in the Bye-laws until
and unless these Regulations provide otherwise in accordance with Bye-law 38.

7.23 A General Assembly representative appeinted-afterthe-adoption-of-these
Regulations, other than a Trustee holding office by virtue of Bye-law 38.7, shall hold

office for a term of two years and may stand for re-election. An elected General
Assembly representative who has held office for a period of six consecutive years
shall not be eligible for re-election as an elected General Assembly representative for
a period of one year.

7.34- If a General Assembly representative fails to attend three consecutive meetings of the
General Assembly, the Board of Trustees may remove them him—orher from the
General Assembly.

7.45 A representative of a Nation or Region must be a member of the appointing body and
shall cease to be a member of the General Assembly if they he-ershe ceases to be a
member of the appointing body.

Election and filling of vacancies: Fellows and Ordinary Members, Legal Members &
Legal Associates, Associates and Students or Licentiates

7.56 Fourteen of the twenty-eight Fellows and Ordinary Members elected by the Fellows
and Ordinary Members, one of the two Legal Members or Legal Associates elected by
the Chartered Members and Legal Associates shall be elected each year.

7.67 One of the two Associates elected by the Associates and three of the six Students or
Licentiates elected by the Students and Licentiates shall be elected each year.



7.87

7.89.1

By a date not later than 31 August in each year the Chief Executive shall give notice
to every Member that an election of representatives is to take place, specifying by when
(being not later than 30 September) and how nomination of candidates may be made.

Every candidate for election as a representative to the General Assembly shall send
to the Chief Executive:

a nomination supported by:

(@) in the case of a Fellow or Ordinary Member at least four Fellows or Ordinary
Members;
(b) in the case of a Legal Associate or Legal Member at least four Legal

Associates, Legal Members or Chartered Members;
(© in the case of a Student or Licentiate at least four Students or Licentiates;

(d) in the case of an Associate at least four Associates or/ Chartered Members;

7.8.2 —a statement of their his-er-her willingness to accept and hold office if elected.

Such nomination and statement shall be in such form and include such
evidence of the support required under paragraph 7.9 of this Regulation as the
Board of Trustees may prescribe and it must be received by the Chief Executive
not later than the date specified in the notice referred to in paragraph 7.8 of this
Regulation.

7.10 If the number of candidates for any election validly nominated in accordance with this

7.11

Regulation does not exceed the number of vacancies for that election those candidates
shall be deemed to be elected.

If the number of candidates for any election validly nominated in accordance with this
Regulation exceeds the number of vacancies for that election an election shall be
held in accordance with such arrangements as the Board of Trustees may decide
provided that such arrangements comply with the following principles:

7.112.1 Every person who is entitled to vote shall be given notice of the arrangements
for casting votes by no later than 16 November;

7.121.2 Every vote, to be valid, must be cast by 13 December;

7.121.3 The Board of Trustees shall appoint a person or body to count the votes (“the
scrutineer”).

7.121.4 Votes may be delivered to the scrutineer by any means approved by the Board
of Trustees and must be delivered no later than 13 December.

7.121.5 Each person entitled to vote shall have a single transferable vote. The quota
for election shall be determined by dividing the total number of valid votes by one more
than the number to be elected, ignoring the remainder, and increasing the result by
one. Candidates (if any) with totals of votes in excess of the quota shall, commencing
with the largest, have their surpluses transferred in turn in accordance with next
available preferences, and the candidates with fewest votes shall be excluded in turn
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and their votes likewise transferred, until the required number of candidates has
secured election.

7.121.6 The scrutineer shall inform the Chief Executive of the result by 20 December
(including the number of votes cast and the number of votes given at each stage of the
count to each candidate).

7.121.7 The Chief Executive shall give notice of the result to the other Members by 31
December.

7.121.8 The Board of Trustees shall not be privy to how votes are cast but shall procure
that the scrutineer ensures that the votes can be recounted and the election verified in
the case of dispute within 30 days of announcement of the result.

7.121.9 If no dispute concerning the results of the election is notified to the Chief
Executive within 30 days of the notification of the results by the Chief Executive, the
records of the votes shall be destroyed or erased and the declaration of the results
shall be final.

7.123—1If at any election of the General Assembly representatives the number of candidates

validly nominated be less than the number of vacancies, the Board of Trustees shall
have the power to fill any vacancy for which no candidate is nominated by appointing
to that vacancy a Member of the appropriate class of membership.

Casual vacancies

7.134—If a Fellow, Ordinary Member, Legal Member, Legal Associate, Associate or Student

or Licentiate ceases for any reason to be a General Assembly representative, the
Board of Trustees may fill the vacancy by appointing a Member of the appropriate class
of membership qualified to be elected to the vacancy in question and the Member so
appointed, unless the Board of Trustees in their absolute discretion decide otherwise,
shall be the candidate (if any) who, at the last election of General Assembly
representatives, received the highest number of votes out of those candidates_in the
appropriate class of membership, who were not elected: provided that the Member
appointed to fill a vacancy in pursuance of the provisions of this paragraph shall hold
office only for the residue of the term of office for which the former representative was
last elected. In the event that; the candidate who received the highest number of votes
does not take up the vacancy, the candidate with the next highest humber of votes
shall be offered the vacancy (and the same process shall be followed if they or any
other candidate does not take up the vacancy).

Quorum

7.145—Ten General Assembly representatives personally present shall constitute a quorum

8.

for a meeting of the General Assembly.

BOARD OF TRUSTEES — NOMINATION AND ELECTION OF TRUSTEES

—uUp to fiveSix Chartered Members elected by the General Assembly

8.1

8.2

Any Chartered Member shall be eligible to stand for election to the Board of Trustees
with the support of at least sixfeur other Chartered Members.

Each Fhreesuch-Chartered Members shall be elected each-year for a terms of threewso
years, such terms starting on 1 January in the year following election. Elections shall

take place every first and second year in each consecutive three year period and up to
8




8.3

8.4

Chair

8.5

8.6

8.7

8.8

three Chartered Members shall be elected in each year when those elections take
place, the number depending on the electoral cycle.

Nominations shall be invited at the same time as nominations for election to the
General Assembly.

The election shall take place by way of ballot of the General Assembly representatives,
in which every General Assembly representative entitled to vote shall have one vote,
and shall take place at the same time as the ballot for the election of General Assembly
representatives. The election shall take place on the basis of the single transferable
vote system and provisions for the casting and counting of votes and declaration of the
results shall be the same as for elections to the General Assembly.

Any Chartered Member shall be eligible to stand for election as Chair with the support
of at least sixfour other Chartered General Assembly Members and must have held a
Governance Role for at least three out of the last five years and be able to demonstrate
an appropriate level of experience.

Nominations shall be invited at the same time as nominations for election to the
General Assembly.

The Chair shall be elected for a term of threetwe years, {(renewable-once)sueh- such
terms starting on 1 January in the year following election. The term of the Chair is non-
renewable, however this doesitwould not preclude the Chair fromte standing for
election as a Trustee other than as Chairto-anothertole.

The election shall take place by way of ballot of the General Assembly representatives,
in which every General Assembly representative entitled to vote shall have one vote,
and shall take place at the same time as the ballot for the election of General Assembly
representatives. The provisions for the casting and counting of votes and declaration
of the results shall be the same as for elections to the General Assembly except that
the Chair shall be elected by simple majority of votes cast in accordance with the ‘first
past the post’ system. If there is a tie between candidates, the Chair shall be selected
by drawing lots between them.

One Young Planner elected by the General Assembly

8.9

8.10

8.11

8.12

Any candidate for election to the Board as a Young Planner shall have the support of
at least four Chartered Members, and two Students or Licentiates.

One Young Planner shall be elected every thirdsecend year for a term of threewe
years, and having been elected may serve for a full term even if they he or——she
exceeds ten years’ post qualification experience. Each term shall start on 1 January
in the year following election.

Nominations shall be invited at the same time as nominations for election to the
General Assembly.

The election shall take place by way of ballot of the General Assembly representatives
in which every General Assembly representative entitled to vote shall have one vote
and shall take place at the same time as the —-pestal-ballot for the election of General
Assembly representatives. -The election shall take place on the basis of the single
transferable vote system and provisions for the casting and counting of votes and
declaration of results shall be the same as for elections to the General Assembly.

9



One Chartered Member elected from-and-by the Regicnrepresentatives-on-the

General Assembly as a Trustee for the English Regions

8.13

8.14

Every thirdseeend year, nominations shall be invited from the Chartered Members who

live or work mainly in England the-Regionalrepresentatives-on-the-General-Assembly
for election as a Trustee for the English Regionste-the-Beard-of Frustees. Any such

nomination shall be supported by at least twe six other ether-Regiohalrepresentative
Chartered Members, of whom at least three mainly live or work in different regions
from each other. -In the event of a contested election a ballot shall take place in which
all General Assembly representatives shall have one vote. -The election shall take
place on the basis of the single transferable vote system and provisions for the casting
and counting of votes and declaration of results shall be the same (mutatis mutandis)
as for elections to the General Assembly.

The Trustee for English Regions shall be elected for a term of three years. The Trustee
so elected shall hold office from 1 January in the year following election until the
election of their his—er-her successor.—er—unti- he-or-she-ceases-to-be-a-General

| e which : Wy

One Chartered Member elected by the General Assembly as a Scettish-Trustee for the
Nations

8.15

8.16

8.17

8.18

9.

Any Chartered Member who lives or works mainly in Ireland, Scotland, Wales or
Northern Ireland shall be eligible to stand for election to the Board of Trustees as a
Seottish-Trustee_for the Nations with the support of at least sixfeur other Chartered
Members, of whom -two Chartered-Members-whe mainly live or work in two different
Nations from each other.Seetland.

Nominations shall be invited at the same time as nominations for election to the
General Assembly.

The A-Seettish-Trustee for the Nations shall be elected for a term of threetwe years,
such term starting on 1 January in the year following election.

The election shall take place by way of ballot of the General Assembly representatives,
in which every General Assembly representative entitled to vote shall have one vote,
and shall take place at the same time as the ballot for the election of General Assembly
representatives. The election shall take place on the basis of the single transferable
vote system and provisions for the casting and counting of votes and declaration of the
results shall be the same as for elections to the General Assembly.

ELECTION OF OFFICERS

Vice-President

9.1

The arrangements for the election of the Vice-President shall, mutatis mutandis, be the
same as those for the election of Fellows and Members to the General Assembly,
including the right of any Chartered Member to support the candidature of any
candidate qualified to stand for election as Vice-President.

HeneoraryFreasurerand-Honorary Solicitor Aand& Secretary

9.2

The HeneraryTreasurerand-the-Honorary Solicitor Aand& Secretary shall be elected
anndallyevery three years by the General Assembly, toshall take office on 1 January

in the year following election or as soon as possible thereafter and shall continue in

10



10.

10.1

10.2

10.3

10.4

10.5

10.6

10.7

10.8

10.9

office for a period of threetwe years, until the election of their successors.-Fhe-Board
ei—Trustees—shall-recommend—a—suitable—person—for—election—to—each—eoffice. The
candidates mustay be nominated with the support of at least one Legal Member or
{Legal Associate and five Chartered General Assembly representatives. |If there is
more than one candidate, an election shall be conducted by ballot of the General
Assembly representatives using the single transferable vote system.

BALLOTS OF THE CHARTERED MEMBERS

Ballots of the Chartered Members shall be conducted in accordance with arrangements
to be made by the Board of Trustees and the procedure in this Regulation.

The Board of Trustees shall cause to be prepared a statement giving a clear
explanation of the matter upon which a decision is to be taken and shall also cause to
be framed a motion in clear and concise terms which, on being voted upon, would
dispose of the matter unequivocally.

A copy of the statement and motion referred to in the preceding sub-paragraph shall
be sent by the Chief Executive to every Chartered Member using either or both of the
methods mentioned in Bye-Law 95.2 and 95.4 and in accordance with Bye-Laws 96 to
103. at-his—or-her-address—for-service—together—with It must be accompanied by
instructions on how votes may be cast and a date by which they must be cast. Such
date shall not be less than 21 days after the date of dispatch of the said statement and
motion.

The Board of Trustees shall appoint a person or body to count the votes (“the
scrutineer”).

Votes may be delivered to the scrutineer by any means approved by the Board of
Trustees and must be delivered within such period as the Board of Trustees specifies
in accordance with paragraph 10.3 of this Regulation.

The scrutineer shall, within seven days of the latest date for receipt of votes notify the
Chief Executive of the number of votes rejected and grounds for rejection and the total
number of votes cast for and against the motion.

The Chief Executive shall submit the report of the scrutineer to the Board of Trustees
at their next meeting.

Every decision of the Chartered Members obtained in accordance with the procedure
prescribed in this Regulation shall be binding upon the Board of Trustees who shall, at
the meeting of the Board of Trustees at which the report of the scrutineer is submitted,
give instructions to the Chief Executive to notify every Chartered Member of such
decision and the Chief Executive shall send to every Chartered Member a notice of the
terms of that decision: provided that such notice may appear in the journal of the
Institute or be included in or form part of some other paper or communication which is
to be sent to all Chartered Members.

Unless a higher majority is required in accordance with the Charter, the Bye-laws or
these Regulations, a resolution or motion of the Chartered Members under this
Regulation shall be passed if a simple majority of the valid votes cast is in favour of the
resolution or motion. If there is an equal number of votes for and against the resolution
or motion, the resolution or motion shall not be passed.
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11. COMMITTEES

Standing eCommittees and pPanels

11.1 The sStanding eCommittees and Panels shall be:
11.1.1 Membership and Ethics Committee

11.1.2 Education and Lifelong Learning Committee

11.1.3 Poliey-Practice-and-ResearchEngland Policy Committee

11.1.4 International Committee

11.1.5 Nations and Regions Panel.

Terms of reference of sStanding eCommittees and pPanels
Membership and Ethics Committee

11.2 The sStanding eCommittee will take delegated responsibility on behalf of the Board of
Trustees for managing entry to membership, growing and retaining existing
membership and maintaining professional standards, ethics and discipline.

Education and Lifelong Learning Committee

11.3 The sStanding eCommittee will take delegated responsibility on behalf of the Board of
Trustees for education policy development and provision of planning education,
training and learning for RTPI members throughout their professional career and for
others associated with the activity of planning; and for the promotion of planning as a
career choice.

England PolicyPeliey-Practice-and-Research Committee

11.4 The England Policy Committee will take delegated responsibility on behalf of the Board

of Trustees for planning policy matters in England.

International Committee

11.56 The terms of reference of the International Committee shall be to lead work on
developing the relationship between all aspects of Institute activity and the practices of
planning outside the British Isles; and the Institute’s relations with bodies in other
countries and international bodies relevant to planning.

12



Nations and Regions Panel

11.6# The terms of reference of the Nations and Regions Panel shall be to lead work on
supporting effective services for members in the Nations and Regions and developing
and facilitating good communications with all part of the Institute.

Composition of and appointments to sStanding eCommittees and panels

11.87 Any Member shall be eligible to apply for appointment to any sStanding eCommittee
or pPanel. Appointments shall be made by the Board of Trustees, which shall exercise
its discretion (subject to the provisions of these Regulations) in determining how many
members shall be appointed to each committee and pPanel -and what appointments
to make.

11.89 In making appointments the Board of Trustees shall seek to:

11.89.1 appoint members able to contribute usefully to the work of the committee or
pPanel;

11.89.2 maintain reasonable continuity;

11.89.3 ensure-that-the-committee—orpanel includes at least one member from

under-represented groups. The Board will annually review this requirement;

11.89.4 apply-ensure-that the-committee-orpanelreflectsthatreflect the diversity of

the Institute’s membership in the membership of the committees and gPanels
with the long term objective of reflecting the diversity of the UK;

11.89.5 ensure-that appoint women to at least one third of the membership of each
committees and pPanels shall-be-women, with the long-term objective of
achieving parity between men and women; and

11.89.6 ensure-that-the-composition-of-standing-committees-has_appoint at least
five —a—majority—of General Assembly representatives__ (including

representatives who are also Trustees) to each- committees.

11.0910 The Board of Trustees shall appoint the chair and vice-chair of each standing
committee following a recommendation from the chair of the Board of Trustees in
consultation with the Chief Executive. Either the chair or the vice chair of each standing
committee shall be chosen from among the Trustees. The chair, if not a Trustee, shall
be chosen from among the General Assembly representatives.

11.110 Chairs of committees and panels shall be appointed for a period of two years.

11.112 The membership of each standing committee shall be subject to annual review by the
Board of Trustees and confirmed within two weeks of the first meeting of the Board of
Trustees in any year. Each standing committee shall have a maximum of 15 members
including its chair and vice chair. If a Committee member fails to attend two consecutive
meetings of the Committee, without the consent of the respective Committee Chair,
the Board of Trustees, in consultation with the respective Committee Chair may decide
to resolve that his or her office be vacated.

11.123 Any member appointed to fill a casual vacancy shall serve a full initial one year term
(part years of more than six months being treated as whole years and part years of six
months or less being discounted).
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11.134 Each year the Board of Trustees shall invite applications for appointment to the
standing committees by sending a notice to every Member and (separately) to every
General Assembly representative, allowing a period of not less than _four weeks from
the date of dispatch of the notice to respond._The members of the England Policy
Committee must _workirg or live in England. The notice shall be sent by the Chief
Executive using either or both of the methods mentioned in Bye-Law 95.2 and 95.4
and in accordance with Bye-Laws 96 to 103.

Policy Practice and Research Committee: terms of reference, composition and
appointments

11.145 The Board of Trustees shall appoint a Policy Practice and Research Committee and
shall establish its composition and terms of reference.

11.16 The Committee mustwill also-nreed-to-ensure the-necessary co-ordination of general

issues which arise from or affect the planning policy work of the Scottish Executive
Committee the RTPI Cymru Management Board, the England Policy Committee, the
Northern Irish Executive Committee —and the Irish Executive Committee—including

Audit Committee: terms of reference, composition and appointments

11.158 The Board of Trustees shall appoint an Audit Committee and shall establish its
composition and terms of reference.

Invitations to persons attending meetings

11.196 Any committee or panel may invite any person to attend any of their meetings for such
purposes as they may consider necessary but no such person shall have the power to
vote upon any matter coming before such a meeting and no such person shall receive
any remuneration or be paid any expenses without prior consent given by or on behalf
of the Board of Trustees.

12. PROCEEDINGS AT GENERAL MEETINGS AND OTHER MEETINGS

Notice of business to be transacted at a General Meeting

12.1 Notice of any motion to be placed before a General Meeting or a meeting of the General
Assembly shall be given in writing, signed by the Member or Members giving the
notice, and must be received by the Chief Executive at least twelve weeks before the
date of such meeting. Every motion of which notice is given shall be relevant to the
objects of the Institute as set out in the Charter.

Evidence of decisions

12.2  An entry in the minutes of the proceedings of any General Meeting, or of any meeting
of the General Assembly, the Board of Trustees or any standing committee,-e+ panel
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or; other committees—as formed by the Trustees: purporting to be signed by the chair
of that meeting, or by the chair of the next succeeding meeting, shall be sufficient
evidence of any decision properly taken at that meeting.

13. MISCELLANEQOUS

Good standing

13.1 No Member shall be entitled to exercise any rights of membership if any annual
subscription due from them him-er-her remains unpaid, except as may be allowed by
the Bye-laws or these Regulations or otherwise by arrangement with the Institute.

Books of account

13.2 Any Member (not being a member of the Board of Trustees) may inspect the books of
account at all reasonable times provided they he-ershe complyies with any regulations
as to the time and manner of such inspection which the Board of Trustees may from
time to time make.
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