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	CRIMINAL RECORD DECLARATION FORM

	Last name
	
	     
	

	
	
	
	

	First name
	
	     
	

	
	
	
	

	Membership number 

(if applicable)
	
	     
	

	
	
	
	


	All applicants to the following classes who are based in the UK and Republic of Ireland are required to comply with RTPI Criminal Conviction Declaration Regulations:

· Chartered Members (MRTPI)

· Chartered Fellows (FRTPI)

· Legal Members (LMRTPI)

· Legal Associates (LARTPI)

· Associates (AssocRTPI) and 

· Honorary Members (HonMRTPI)

The RTPI would emphasise that a person’s criminal record will not necessarily debar that person from membership. For further details please see: www.rtpi.org.uk/membership-declarations.

RTPI membership is not exempt from the Rehabilitation of Offenders Act 1974 (England and Wales), Rehabilitation of Offenders Act 1974 (Scotland), Rehabilitation of Offenders (Northern Ireland) Order 1978 or Spent Convictions and Certain Disclosures Act 2016 (Republic of Ireland). We only ask applicants to disclose convictions which are not yet spent under the relevant Acts or Order. If you are not sure whether your convictions are spent, you may wish to see the Ministry of Justice Guidance on the Rehabilitation of Offenders Act 1974: https://www.gov.uk/government/publications/new-guidance-on-the-rehabilitation-of-offenders-act-1974 (England and Wales) or seek equivalent guidance in your jurisdiction.


Have you been convicted of:

· a criminal offence for which a custodial sentence could have been imposed (whether it was or not) unless it is now a spent conviction as provided in the Rehabilitation of Offenders Act 1974 or the equivalent in your jurisdiction; and / or
· a planning-related offence unless it is now a spent conviction as provided in the Rehabilitation of Offenders Act 1974 or the equivalent in your jurisdiction?
Yes  FORMCHECKBOX 
    No    FORMCHECKBOX 

If you have answered yes, you now have two options on how to disclose your criminal record.

Option 1: Please provide details of your criminal record in the space provided. 

Option 2: You can disclose your record under a separate cover provided that you mark a cross on the line below and attach the details in a separate electronic file marked CONFIDENTIAL and state your name.

I have attached details of my conviction separately____ (Please mark with an X if appropriate.)
If you are applying to join or upgrade your membership, please email this form with to membership.declarations@rtpi.org.uk by the closing date for applications.
Declaration
	DATA PROTECTION

The information you provide in this form will be held securely on the RTPI’s database and will be processed in accordance with the General Data Protection Regulation and 2018 Data Protection Act. The RTPI will neither disclose, nor permit members of its staff to disclose, any confidential and/or personal information you provide unless required to do so by law. Your information will be initially assessed by the RTPI and may be referred to the Institute’s Criminal Conviction Assessment Panel for further review. The RTPI may also contact you by email or phone to obtain further information or clarification with regard to your criminal record so that a thorough and fair assessment can be made.
The Institute will not keep criminal conviction information on your record for longer than necessary and will delete this information from your record once the conviction is spent.

If you do not consent to us using your data in this way then your membership application will not be processed and it will be returned to you. You can withdraw your consent at any time by contacting us at dataprotection@rtpi.org.uk. This may mean that we are no longer able to provide you with the membership service you have signed up for.




 (Please tick) I consent to my data being processed and used as outlined in the attached data protection statement. 

I declare that the information provided on this form is correct. I understand that the declaration of a criminal record will not necessarily prevent me from being an RTPI member.
Signature: 
Date: DD/MM/YY
CRIMINAL RECORD DECLARATION
	When providing details on your criminal record, please refer to the RTPI policy for members with criminal records and the RTPI Criminal Conviction Assessment Procedure, available here: www.rtpi.org.uk/membership-declarations. The RTPI may contact you if they require further information.
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